


















KNOXCOUNTY 
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Administrative Offices 
117 East High Street, 4th Floor 
Mount Vernon, OH 43050 - 3400 
Tel: 740-397-7177 Fax: 740-392-1249 

Scott Boone, MSW 
Director 

Career Quest 2025 Event Planner Proposal Scoring Sheet 

Knox County Job & Family Services (KCDJFS) - OhioMeansJobs Knox County (OMJ 

Knox) Date: 

Vendor Organization Name: 

Vendor Authorized Representative Name: 

Total Possible Points: 100 

Evaluation Criteria Max# of Possible Points # of Points Rated 

Proposal was submitted before closing date and time Not rated but required 

Proposing vendor is not on the federal state or local debarment list Not rated but required 

Viability of the Vendor Organization: 25 

• Business background and years in operation .
• Established organization with connections that coincide with the

scope of the project.
• Number of employees available for the project.
• Licensing, bonding, insurance, and background confirmation for

employees.
• Disclosure and details of any subcontracting of services (if

applicable)
Proposed Services Experience: 25 

• Experience organizing and executing large-scale events
• References provided and quality of past event execution
• Demonstrated ability to work with multiple stakeholders and

manage logistics for large events.
Proposed Service Plan: 25 

• Detailed approach to fulfilling scope of services
• Demonstrated understanding of event logistics, exhibitor

management, volunteer coordination, and schedule planning.
Budget and Cost Feasibility: 25 

• Clear and transparent itemization of costs (vendor fees, rentals,
anticipated purchases, and other expenses as outlined in the scope
of service/deliverables).

• Reasonableness of proposed costs in relation to services provided .
• Cost-effectiveness and feasibilitv of the budget proposal .

Total Points 100 

Reviewer Notes: 
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